
REGISTRATION 

The first time you start the application process, you will 
need to register with the site: gfas/smapply.io 
 

 

You will see the message below after you register. Before 
you can continue with the application, you need to verify 
your email. You will receive an email with a link to verify. 
 

 
 

FORM A 

After you have confirmed your email, you should an 
option to View Programs, click that button. 
 

 
After you select View Programs, you will see the screen 
below. If you are interested in reviewing the applications 
before you start them, please click this link to access 
them. https://www.sanctuaryfederation.org/application-
forms-pdfs-for-download/ 
 
When you are ready to get started, please click the More 
button on the screen. Please keep in mind, you will be 
able to start and save your applications at any time if 
you’d like to stop and start a later time. 
 

 

On the next screen, click Apply: 

 

https://www.sanctuaryfederation.org/application-forms-pdfs-for-download/
https://www.sanctuaryfederation.org/application-forms-pdfs-for-download/


You will now start to see your tasks listed. The first task is 
Form A (this is required). Supporting Documentation is 
listed in case there are any documents you’d like to 
upload in relation to Form A (those documents are not 
required). To start on Form A, click on the line that says 
Form A. 
 

 

As you move through Form A, the system will prompt you 
if you have missed any questions. Once it is complete, 
please click Review & Submit. 
 

 

After you have reviewed your application, if it is 
complete, please click Review and Submit again. If you 
notice a change you need to make, you can click the 
three dots at the top right of the screen and choose the 
edit option. 
 

 

Please make sure to click Submit Your Application when 
you get to this screen. You can also download your 
completed document on this page too. 
 

 

Once you have submitted Form A correctly, you should 
see the screen to the right: 

 
 

  



APPLICATION FEE 

After Form A has been submitted, you will receive a 
confirmation email which explains we will review this 
form and you will receive another email when we are 
ready to move on to the next steps. 
 

 

After we have reviewed your initial Form A, if there are 
no follow up questions, you will receive the email to the 
right regarding paying the application fee: 
 

 

If you sign back into your Survey Monkey Apply account 
and click Start, you will see a new task entitled, Sanctuary 
Annual Expense. The fee is determined by the expenses 
you added in Form A (you can also see the fee breakdown 
in the email you received (above). 
 

 

When you click on this task, the prompts will walk you 
through paying the fee. 
 

 



 

 

When you get to this screen, make sure to click Review & 
Submit.  
 

 

On the next screen, click Submit Application. 
 

 
 

FORM B (CENSUS OF ANIMALS) 

After the fee has been submitted and the application 
submitted, you will receive an email regarding the next 
steps in the process. The email you receive will have a 
spreadsheet attached. This is to complete your census 
of animals. You will need to fill out this spreadsheet 
and upload into your Survey Monkey Apply account. If 
you have this information in a different format, you 
can upload that instead. 
 

 



You will receive 2 emails after you submit your 
application fee. One will be a receipt of payment and 
the second will be instructions for the next step in the 
process. 
 

 

You can sign back into your Survey Monkey Apply 
account an you will see a new task listed, called Form 
B. When you click on that task, you will be taken to a 
screen to upload your document. 
 

 

Once you have uploaded the document, click Mark as 
Complete and then Review and Submit 
 

 

You can then click Submit Your Application. 
 

 

After Form B has been submitted, you will receive a 
confirmation email. 
 

 
 

  



ANIMAL CARE AND OPERATIONS APPLICATION AND REQUIRED DOCUMENTS 

After Form B has been submitted, staff will review that 
form before starting you on the last steps in the process. 
After that has been reviewed and it has been determined 
which animal care applications you will need to complete, 
you will receive another email. 
 

 

When you receive that email, you can sign back into your 
Survey Monkey Apply Account. You will notice several 
new tasks to complete. There is an animal care 
application, an operations/general animal care 
application and a place to upload the required 
documents. After completing each task, make sure to 
click Review and Submit and then Submit Application. 
 

 

 

 

 

 
 

After all the information has been submitted, our staff will review your application. This may take several weeks, and 

they will be in contact with any questions and to get a site visit scheduled. 

At any point in the process, please email us at contact@sanctuaryfederation.org with any questions or technical issues.  

 

mailto:contact@sanctuaryfederation.org

